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MTMORANDIM FORs  Deputy Director (Administration)

SUBJECTs Ceiling Increases for Office of Research and
Raports and Office of Current Intelligence.

1, The attached memorandum (Tab A) has the concurrence of the
tesistant Director for Personnel (Tab B) and the Budget Division
(Tab C)e

2. 1t is proposed to increase the ceiling of the Office of Re=-
search and Reports by one slot and the ceiling of the Office of Cur-
vent Intelligence by three slots in order to vermit these Offices to
£:11 positions which were approved in the fgency FY 1555 supplemental
hideet,, Budget Division indicates the availability of funds to fill
the positions involvede

2e The ORE slot to be filled is &n Intelligence Officer, GS~1%,
25X1 for support of | land for headquarters
suptort of economic reporting by overseas stations. The| |
rrogram is now handled on 2 part=time basis by one employee, and ancther
~mnloyee provides the support for overseas stations. The additional
rogition will permit full-time attention to these activitiess

s The positions to be filled in the OCI T/0 are:

£ Eequiréments Officer, (S=ll. | |Requirements Cfficers

are currently supporting the | |pasic OCI area divisionse [ ]
25X1 [ JRequirements Officer will permit adequate full-time atter-

tion to each of the area divisionse

s Assistant Wateh Officer, GS=7. This position is recuired
to permit 2h-hour, seven-day overation of the Watch Office under
25X1 . 0O°T. VYach of the present [%:;:]Watch Officers works forty hours
ner week, two Watch Officers To esch eight hour shift. The pre=~
sent number of Watch Officers i below the minimum needed to vro=-
wide adequate coverage and to permit annual and sick Ysavee The
/ Wateh Office has worxngf@omﬂsf to 78 hours of overtime per pay
perieod in the past nine monthss

i
£ Te Secretary—Stenogra@hér; (S=6. This position ie for the
Tvacutive Secretariat, USCIB, for which OCI provides ceiling and
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T/0 slots. There are, at present, three clerical positions on
the 0CT T/0 for Executive Secretsriat, USCIB and one profes-
sional position. In sddition, there are three professional
{mliltarv) positions and one clerical position in Executive
Seereteriat which are not on the O0CI T/Ce Two of the clerical
positions on the OCI T/C provide secretarial service for the
Tyecutive Secretery and his Deputye The third position 1s respon-
sible for office managements The clerical position not on the
0CI T/0 involves support to the USCIB Communications Security
Roerde The new Secretary-Stenogrepher position is to be used to
orovide secretarial service for the professionsl positions not on
the 0CI T/0.

5. The Assistent Director for Persomnel, in his concurrence(Tab B),
indicates that the correct classification of the ORF position is Require=-
mente Officer, GS=13, that the OCI Assistent Watch Officer position
should be classified as Watch COfficer, GS=%, and that the gradefor the
Secretery=Stencgrapher position for Executive Secretariat, USCIB is
aporoved at (S5 pending later review.

6. Tt is recommendated that the requested ceiling increases of
one for ORE and three for OCI as modified by the classification and
grede determinations of the Assistant Director for Persomnel be
‘spproveds.
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